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Introduction

The CJA eVoucher system is a web-based solution for submission, monitoring, and management of all Criminal Justice Act
(CJA) functions. The eVoucher program allows for:

e Online authorization requests by attorneys for service provider funding.

e Online case budgeting

e Online voucher completion for service providers (if authorized), or by the attorney acting on behalf of service
providers.

e Online voucher entry, review and submission for attorneys.

e Online voucher review by CJA unit, the District Court Judge, and the Circuit Court Judge.

Unless the court has indicated otherwise, attorneys are generally required to create and submit vouchers for their service
providers and associates. The program includes the following modules:

Panel Management

e Allows attorneys to manage their own account information including address, phone, firm associations, and
applicable CLE credits

Voucher and Authorization Request Submission

e Authorization requests by attorneys for service provider funding

e Budget authorization request for additional attorney and/or service provider funding on budgeted cases
e Requests by attorneys to exceed the statutory maximum and for interim payment

e Supporting documentation may be uploaded to vouchers or authorization requests

e Reports for attorneys to take an active part in monitoring costs and appointments/cases

e Automatic email notification to attorney of approval or rejection of vouchers and authorization requests

Browser Compatibility

e Windows: Chrome 62, Edge 16, Firefox 57, Internet Explorer 10.1 with Compatibility Mode, Internet Explorer 11
e Apple Macintosh: Safari 10.1

Court Appointment

When an appointment is entered, the program automatically generates an email message to the appointed attorney to
confirm the appointment and open the case in the CJA eVoucher program.

Please contact cja _evoucher@azd.uscourts.gov if you are missing an appointment or you receive an appointment email
in error (including duplicate emails for the same case).
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Accessing the CJA eVoucher Program

You will access the eVoucher program for the District of Arizona at the following address:

https://evsdweb.ev.uscourts.gov/CJA azx prod/CJAeVoucher/Logon.aspx

It is suggested that you bookmark it for easier access.

EE An official website of the United States government

CJA eVoucher - Arizona District Court
Court Test - Release 6.3.0.0

Sign in to CJA eVoucher

Please enter your username and password to continue.

Username

Password

Forgot your password?

Notice: This is a Restricted Web Site for Official Court Business only. Unauthorized entry is prohibited and subject to discipline by the
Court and/or prosecution under Title 18 of the U.S. Code. All activities and access attempts are logged.

United States Courts

Log on using the username and password you were provided, and click Log In.

You are required to change your password within 30 days of the first time you log on to eVoucher. See page 10 for
additional information on changing your passwords

If you forget your username or password, click the Forgot your password? hyperlink. Enter your username AND email
address and click Recover Logon. You will receive an email offering help. The link provided in the password reset email is
valid for 15 minutes and can only be accessed one time.

Forgot your Login?

Please tell us your username AND email address. We will send you an email to reset your password if there is a match in our records.

N

Username
[ |

Email

Back to sign in

Recover Logon

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Navigating in the CJA eVoucher Program

Attorney Logon

Menu Confirmation

An official website of the United States government

CJA eVoucher - Train District
SDSO Training - Release 6.3.0.0

Welcome, Andrew Anders {Attorney) 9

Home Operations Reports Links Help Sign out

Breadcrumb
Mavigation

Menu Bar ltem Description

Home Click to access the eVoucher home page.
Operations Click to search for specific appointments. All appointments remain available by clicking
on My Appointments under the Operations menu.
Reports Click to view selected reports you may run on your appointments.
Links Click to access hyperlinks to CJA resources such as forms, guides, publications, etc.

Click to access:
e Another link to your profile.
Help e Contact Us email.
e Privacy Notice.
e eVoucher help documentation for attorneys and experts.
Sign out Click to sign out of the eVoucher program.

Note: Saving in eVoucher
It is important to note that there is NOT AN AUTOSAVE function in this

program. You must click Save periodically to save your work as you are
making entries or changes.

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Home Page

Your home page provides access to all your active appointments and vouchers. Security prohibits you from viewing
information for any other attorney. Likewise, no one else has access to your information

To group by a particular Header, drag the column to this area.

Search:

Case Defendant Status Date Enterec
3:18-MI-04562-... Mister Badman (# 4562) TRAVEL _ Voucher Entry 12{11/201%
s Claimed Amount: 0.00 W it
End:
3:19-M1-04562-... Mister Badman (# 4562) TRAVEL Voucher Entry 01/28/2020
St Claimed Amount: 0.00 Y Edi
End: “ Edit

123 Page 1 of 3 (30 items)

Appointments

Defendant

Case: 3:19-M1-04562-JL
Defendant #: 4562

Case Title: USA vs Badman
Attorney: Atty Longoria

Case: 1:19-MJ-96325-0L
Defendant #: 9876

Case Title: Voucher vs USA
Attorney: Atty Longoria

Defendant: Mister Badman
Representation Type: DR 1 - Drugs Minus 2
Order Type: Federal Defender

Order Date: 06/06/19

Pres. Judge: Judge Longoria

Adm./Mag Judge:

Defendant: Practice Voucher

Representation Type: DRA - Drug Minus 2 Appeal
Order Type: Appainting Counsel

Order Date: 06/10/19

Pres. Judge: Judge Longaria

Adm./Mag Judge:

Page 1 of 1 {10 ftems)

Appointments

Defendant

All cases have been currently assigned

Mo data

To group by a particular Header, drag the column to this area.

Case Defendant Type

Search:

Status Date Entered

1:19-M1-963... Practice Voucher (# 98 CIA-21

Start: 06/20/201% Claimed Amount: 263.38  Longoria Expert
End: 07/31/2015 Accountant
1:19-M1-963... Practice Voucher (# 98.. CIa-21

Siart 08/10/2013 Claimed Amount: 600.00 Longoria Expert
End: 07/31/2015 Accountant

12314

. Submitted to Court 07/24/2019
0101.0000389
FINAL PAYMENT
. Submitted to Court 07/24/2019

¥ 0101.0000391
FINAL PAYMENT

Page 1 of 4 (34 items)

To group by a particular Header, drag the column to this area.

Search:

12

Case Defendant Type Status Date Enterec
3:10-M1-04 . Mister Badman (# 4552) CIA-21 Voucher Closed 06/07/2019
Strt: 06/06/2009 Claimed Amount: 730,35 Misses Expert Lgid 0101.0000384

End: 06/07/2013  Approved Amount: 730.35 Computer Forensics Expert FINAL PAYMENT

319:M-04. Mister Badman (# 4562)  CIA-21 Voucher Closed 07/23{2018
Eﬂc"“ Claimed Amount: 0.00 Misses Expert lf_d 01010000387

Chemist/Taxicologist

Page 1 of 2 (16 items)

osed Documents

To group by a particular Header, drag the column to this area.

Case Defendant Type

Search:

Status Date Entere:

3:19-MJ-04562... Mister Badman (# 4562)
Start: D6/06/2019

CIA-20 . Voucher Closed 06/07/2019

Claimed Amount: 4,234.2° Atty Longoria 1€ 01010000378

End: 06/07/2015  Approved Amount: 4,234.. FINAL PAYMENT
3:19-M1-04562 . Mister Badman ( 4562) CIA-21 Voucher Closed O ED
St 06/06/2019  Claimed Amount: 730.35  Misses Expert 1" 0101.0000384
Foc 06072013 ppproved Amount: 730.35 Comouter Forensics Expert  ~# mouni pavisesir

12345 Page 1 of 5 (48 items)

Folder Name Contents

My Active Documents

This folder contains documents that you are currently working on or that have been
submitted to you by an expert service provider. These documents are waiting for you to take
action.

Appointments’ List

This is a quick reference to all your open appointments.

My Proposed
Assignments

Not used in District of Arizona.

My Submitted
Documents

This folder contains vouchers for yourself, or your service provider, that have been submitted
to the court for payment. Documents submitted to the court requesting expert services or
interim payments also appear in this folder.

My Service Provider’s
Documents

This folder contains all the vouchers for your service providers, including:
e Vouchers in progress by the experts.
e Vouchers submitted to the attorney for approval and submission to the court.
e Vouchers signed off by the attorney and submitted to the court for payment.

Closed Documents

This folder contains documents that have been paid or approved by the court. Closed
documents display until they are archived and/or for 60-90 days after the appointment is
terminated. They are still accessible through the Appointment page.

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Customizing the Home Page
Customizing your home page allows you to alter the manner in which your information is displayed in the folders.

Expanding/Collapsing Folders: Click the plus sign = to expand a folder. Click the minus sign g to collapse a folder.

Moving Folders

E Place your cursor on the top edge of the folder you wish to relocate.
A crosshair icon !gE! appears.

E Click and drag the folder to the new location.

Sorting: Click the column heading (e.g., Case, Description, Type) to sort in either ascending or descending order.

Resizing of Column

B Along the folder headings (e.g., Case, Defendant, Type, etc.), move your cursor to the line between the

columns until a double arrow <> appears.

E Drag the line in the desired direction to enlarge or reduce the column size.

Note: The folder size does not increase; therefore, some columns may move off the
screen.

CJA eVoucher | Version 6.3] District of Arizona | May 2020



CJA eVoucher for Attorneys

8

Customizing the Home Page (continued)

Group by column heading: You may sort all the information within a folder by grouping documents by the column
heading. All folders displaying the group header bar may be sorted in this manner.

B Click the header for the column you wish to group.

ly ACtive Document:s

To group by a particular Header, drag the column to th'sareai
Case Defendant Type T Status

B Click and drag the header to the group by particular header bar.

To grm&e column to this area.
C
Ca nt Type © Status
B All the information in that folder is now grouped and sorted by that selection.

Group by: Case - N
Case Defendant Type T Status

Note: Group settings return to the original setting when you navigate away from the page.

CJA eVoucher | Version 6.3| District of Arizona | May 2020
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My Profile

In the My Profile section, the attorney can:

e Change the password (Login Info section).

e Edit contact information, phone, email, and/or physical address (Attorney Info section).

e Update Social Security number (SSN) or employee identification number (EIN), and any firm affiliation (Billing Info
section). Copies of a W-9 must be provided to the court. Any changes to the SSN must be made through the court.

e Addatime period in which you will be out of the office (Holding Period section) (Not utilized in District of Arizona).

e Document any CLE attendance (Continuing Legal Education section).

To access the My Profile page, from the menu bar, click Help and then click My Profile, or click the person icon on the
right of the menu bar and then click My Profile.

CJA eVoucher - Train District

SDSO Training - Release 6.3.0.0 Welcome, Andrew Anders (Attorney) 9 >

My Profile
Home Operations Reports b= Help Sign out Sign out

— | My Profile
‘ Contact Us

Privacy

eVoucher Documentiation: Attorney and Expert Users g

Home Operations Reports Links Help logout

= Help =’ My Profile Welcome Andrew Anders (Attorney)
Login Info Edit

- - UserName Anders
Your Login information

Bar Number:
Aucmevpint Your Name: Andrew Anders Edt
Your personal info
Your Contact Infor
Phone: 210-833-5623
Fax:
deadmail@support.aoix.uscourts.gov
deadmail@support.aotx.uscourts.gov
deadmail@support.aotk.uscourts.gov

Your Address:
110 Main Street
San Antonio, TX 78210

us

il Your default biling info is:
Billing Info ) Andren Andere [Select]
List all available biling info records Biling Code:0101-000001 Add
110 Main Street
San Antonio, TX
78210 - US Ede
Phone: 210-833-5623
Fax:
Holding Period There is 1 period of time during which case cannot be taken.
Continuing Legal Mo info has been stored.

Education Please click VIEW to type your info.

CJA eVoucher | Version 6.3] District of Arizona | May 2020



Changing My Profile Username and Password

Passwords must meet the following criteria:

In the Login Info
section, click Edit to
change your
password.

To change your username,
type the new username
and click the change link. It
will show “The Username
has been changed.”

To reset your password,
click the reset link. See
password requirements at
bottom of page.

Enter the new
password and reenter
it in the Confirm field.

Click Reset to
save.

Click Close to exit
the Login Info
section.

> Help > My Profily

CJA eVoucher for Attorneys | 10

Eight letters in length.
One lowercase character.
One uppercase character.
One number.

One special character.

Login Info Edn
Useriame Anders
» Hallg » M I
Login Info Lisrriame Afvders thang*
Faprd el
= Help = My Profile
Login Info Username Anders change

Your Login information

Password eeessss +# Strength:Strong

Confirm =
1
I Reset I
= Help = My Profile Welcome Andrew Anders (Attorney)
Login Info Username Anders change

Your Login information

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Attorney Info

Atiormey Tnfo EY;ermNamerAlndrjv Anders -
In the Attorney Your Contact Info:
Info section, Phone: 210-833-5623 | Cell Phone: 702-555-1212
. . Fax:
click Edit to deadmail @support.aotx.uscourts.gov
access your deadmail @support.aotx.uscourts.gov
personal deadmail @support.aotx.uscourts.gov
information. Your Address:
110 Main Street
San Antonio, TX 78210
USA
Attomey Info é?ﬁlﬂi;rabdefidds
Your personal info |
SSN Instructions:
If you are an appointed panel Tex Identification Number: = (Ifon Pand) [ IForeign vendor?
attorney, you are required to enter SEN-
your Social Security Number in the 55N )
field. Confirrre
If youarean assodate only, donot FirstNa'n-e* Middle Last Narme ©
Make any necessary &nteryogrlﬁocial Security Nurrber in |'¢"“dre"J || ||""‘“der5 |
e SSN field.
changes. Main Errail =
Payee Certification: | deadreil@s upport. 3 otx.uscourts.gov |
This msdage inforn'sgou ti'naﬁti‘:eed 2nd Ermil
Mame and TIN entered are colledt r ,
pursuant to IRS Guidelines that govern Li?;n; i:l@s UppOrt. 3 0B USCOLITES. QOv |
whatinforrmation must be colleceed by
thejudiciary for payments made to | dea drreil@s upport. a ot .uscourts. gov |
nDn-_en'D|0}‘99§eadnd Udt']:E'l' entities foéf Phone = Cell Phone Fax
services provided and for purposes
issuinga Form1099-MISC. You have |210'9‘33'562 | | | |
provided this information under .
Eer‘ﬂfhhes o:_genunr%reagdd certifysﬁsnﬁt: rﬂdFESS_l“ | |Cft¥" _ |
Click Save - INe nurrber enteredas my or 110 Main Street 5an Antonio
. EIM is my correc: tExpayer p. Y - "
identification nurmber: and Address 2 State = (US only) Zip™ (US only)
2 Tama U.S. dtizen, U.S. resident | [TExas v (78210
alien, or ﬁrther 1.5, person (3 Address 3 Country *
partnership, corpaoration, company, or
assodation created or organized in the | | |UNITED STATES V|
LS. or under the laws in the U. 5.).
Note:

e Each attorney (except associates) must enter his or her SSN into the user profile
or they will not be paid, even if there is a firm EIN.
e You may list as many as three email addresses. Notifications from eVoucher will
be sent to all email addresses.

CJA eVoucher | Version 6.3] District of Arizona | May 2020




Billing Info

Biling Info
Under the Billing - ;
Info section, click

Add if no billing
information is
available.

CJA eVoucher for Attorneys

Your default biling info is:
Andrew Anders
Biling Code:0101-000001
110 Main Street
San Antonio, TX
78210 - US
Phone: 210-833-5623

Select ‘

£

Add

Edit

Fax:

Click Edit if you wish to change the

information already entered.

Note:

e You must have billing information entered before any payments can be made.

e The SSN/EIN is used when reporting income to the IRS.
e You may select the Copy Address from Profile check box if your billing address is the same as your Attorney

Info address.

Biling Info

Make any
necessary
changes and
click Save.

Biling Type:
O Sef-Enployed
O Firm

.. Associate

vl Copy Address from Profile

Name:

Phone: Fax:

Save

210-833-5623

Address 1:

110 Main Street

Address 2:

Address 3:

Ciy: _ State:
San Antonio TEXAS

Zip Code:
V| |78210

Country:

UNITED STATES

12

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Billing Info (cont’d)

Biling Info Biling Type: Save
List all available biling info records 'i_:'Self-Errployed
C‘: Firm

y .
\._) Associate

If applicable' Tax Identification Nurrber:
add billing EIN/TIN:

information for Confirm:

afirmor an

associate by Copy Address from Profile
clicking the Name:

corresponding | |
radio button.

Phone : Fax:
Address 1:
Address 2:
Address 3:
City: State: Zip Code:
[ | vl|
Country:
[ UnTTED STATES M
Associates Biling Info Billng Type: Save
List all available biling info records O Seff-Employed
O Firm
'@'Associate
Biling Code: |0101-000001 | [verify ]

Andrew Anders

Biling Code:0101-000001
110 Main Street

San Antonio, TX

78210 - Us

Phone: 210-833-5623
Fax:

Note:

e Attorneys with preexisting agreements must enter the firm’s name, EIN and mailing address.
e Associates do not need to enter an SSN, but must enter the billing code of the attorney to be paid. The
billing code can be found by attorney going to My Profile>Billing Info.

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Holding Period (Not utilized in District of Arizona)

Continuing Legal Education

B In the Continuing Legal Education section, click View to access your CLE information.

Contin I.Iil"lg Legal Mo info has been stored.
Education Please dick VIEW to type your info.

D To add CLE information, click Add.

Continuing Legal
Education — l J

e I

Files Creidit Date Hawrs Sabject

B Click the Credit drop-down arrow to select CLE categories.

Continuing Legal o= ]

Education

Wo Contnung Legal Educaton

5 Aats

| Credit :Senbr\-:rhg-rel | |
Date [o501/2014 [T
Hours .|:|

Descripbon

Doosment After you save the informabon about this Conbnuing Education, you will be able to upload related documents,

In the corresponding fields, enter the Date, the number of Hours, and a Description.

B Click Save.

Note: After you save information, you can upload related PDF documents.

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Continuing Legal Education (cont’d)

E Click Browse to upload and attach a PDF document.

| Back | | save |

Credit | Sentencing-re v
Date |05/15/2014 | =)
pours o]

Descripbion

—_—
Document [ Jl_erowse... |
|

E Click Save.

All entries appear in the grid and can be accessed, edited, or deleted by selecting the entry and clicking an action button.

Edcaton. T g [ [ o P

Fikex Credit Date Howrs. Subject
o Sentendn... 05/15/2014 o

1 Page 1 af 1 (1 items)

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Appointments’ List

Locate the Appointments section under the Appointments List on your home page.

Click the case
number hyperlink
to open the
Appointments

page.

Appointment Info

APPORILUNCRL 54
Appointments Defendant
f T Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Pres. Judge: Abert Ab
aer1:34 4 Defendant: Jebediah Branson
g:}:,;;t f{ 10 S Representation Type: Criminal Case
Case Title: USA v. Branson Order Type: Appointing Counsel
Attorney: Andrew Anders Order Date: 12/21/10
' Pres. Judge: Albert Abbertson
Adm. Mag Judge:

View
Representation

N

Appointment

|

Appointment Info

2. PERSON RIFRESINTED
Pebeduah Branson

[VOUCKER NUMBIR

4 DEST. DKT DEF NUMBER
1:14-CR-08805-1.AA

& APPEALS. DKT DEF NUMBER

6 OTHER DKT DEF NUMBER

11 OFFENSE(S)

110 Main Street

5 PAVMENT CATEGORY 9. TVFE PERSON REPRESENTED 10 REPRESENTATION TVPE
[Feloy (includmg pre.trial diversion P
_ o atieped feiomy) Adult Defendant [Criminal Case
CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
13, COURT ORDER
Andrew Anders . Bar Number: 12345 1A Ansaciate [[]€CoComt
i [ Sebs for Fodaral Defunder (/] O Appoiating Cosasel
Astoaio TX 78210
- 210-833.5623 [7]7 Subs for Panel Amarney || R Sabs far Retained Attorney
[V Standdy Coaarel
[Prior Attorney's Name

14 LAW FIRM NAME ANDMAILING ADORESS

Albert Albertson

I\ppointesent Dates
[Sigaature of Presiding Jodge or By Order of the Conrt

Jeate New Voucher
Create N Vouch
Attorney CJIA 20 AUTH Create
Authorizanon for Expert and othes
Voucher Serviess
Template AUTH-24 Create
Authorization for payment of transcrot
\: BCIA-20 Create
Appantment of and Authonty 2o Pay
Couet-Apponted Counsel
CIA-21 Create
m;;t:::;;;wﬂcr or Expert
Expert CJA21 |~
CIA-26 Create
voucher t~:,«te-vev;vt‘:: & Compersation Claem n
Excess of the Statutory Case
Template Compersation Maamum: District Court
- TRAVEL Create
Autherizaton for payment of Travel
Detailed !
Payment Reports Defardant Detal Buoet Regart
I Detad budget nfo for defendant
Totals only of budget nfo for
All vouchers e e
associated with ‘
this case are
displayed.

[Date of Ovéer Nuac Pro Tusc Date
332014
et [ ] VES [7¥0
Group Header Bar
Vouchers on File %
To group by a partiaular Header, drag the column to this area. - mﬁ:g

Case Defendant Type

L14CR 03305 -AA- Jebediah Branson (7 1 ClA-20

ot 00N Claimed Amount: 778.40 Andrew Anders
Enc: 061052004
LISCR S -AA- Jebediah Sranson (= 3 AUTH
St 22014 Claimed Amount: 1,000.00 Chemist, Toxicologist
End: 02/01/1900

L1SCR-Q8505-AA- Jebediah Branson (= 1 AUTH-24

Suwr: 060472014 Caimed Amount: 0.00
End: 06042014 Approved Amount: 0.00

1144R :%«v S-AA- Jebadiah Branson (= 1 Cla-21 ., Voucher

o 0M18/2014 Claimed Amount: 0,00 Luz Garca b 9 Edt e
Ené: O8/15/2034 Haw, Fber Expert -

1 14-CR-O8305-AA- Jebediah Branson (@ 1 CIA-24 Voucher Entry

s 0604014 Claimed Amount: 0,00 Teress Transcripts s Eit
Endt 06042014

1140 OS80C-AA. Jebediah Branson (= | AUTH-24 Voucher Entr:
Stat 01/02/1501 Camed Amount: 0.00 S St z
£ 0101901 -

L14CR-08806-A4 Jebedish Branson (= | CIA-24 Submitted to Attomey
Stwt: 06042014 Clamed Amount: 14.50 Teresa Transcripts / ©101.0000143
Ent: 06042084

Page 10of 1 (7 items)

CJA eVoucher | Version 6.3| District of Arizona | May 2020




CJA eVoucher for Attorneys

17

View Representation

The View Representation information displays:

e Excess fee limit (either statutory maximum or amount approved by Budget AUTH or CJA26)
e Presiding judge

e Magistrate judge

e Payment category

e Representation Type
e Offense(s) charged

In the Appointment section, click View Representation.

Representation

Representation Report

Representation Info

1. CIRUDIST/DIV.CODE
101

2. PERSON REFRESENTED
Jebediah Branzon

[VOUCHER NUMEER

3.MAG. DKL/DEF.NUMEER 1. DIST. DRT/DEEF NUMEER 5. APPEALS. DEL/DEF.NUMEBER 6. OTHER. DEI/DEF.NUMBER
1:14-CR-08803-1-A4
71N CASEMATIER OF(Case Name) 8 PAYMENT CATEGORY |0 IVPE FERSON REFRESENTED 10. REFRESENTATION TYFE
USA v. Bransen Felony (including pre-trial diversion |, o e ryror g Criminal Case
jof alleged felony)
11 OFFENSE(S) CHARGED
25 N VIOLATION PENALTIES
CESS FEE LIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
$11,500.00 |Albert Albertzon
DESIGNEE 2
App.ID Attorney Order Type Order Email
4 Andrew Anders Appointing Counsel 03/03/14 lisa_ornelas@aoty. uscourts.gov

CJA eVoucher | Version 6.3] District of Arizona | May 2020




CJA-20 Voucher Process Overview

Attorney enters
time/expenses

and submits
voucher.

Voucher audited
by CJA Unit.

Voucher review
and approval (or
rejection) by Court

CJA eVoucher for Attorneys

Voucher certified
for payment by
Court

Creating the CJA-20 Voucher (Attorney Voucher)

The court creates the appointment. The attorney initiates the CJA-20 Voucher.

In the Appointment section, from the CJA-20 Voucher template, click the Create hyperlink.

CJA-20

Appointment of and Authority T

Court-Appointed Counsel

The voucher opens the Basic Info page, which displays the information in the paper voucher format.

18

CJA-20
Attorney Enters

bediah Branson

End ; 2014
@ services: $0.00 ¥
o Expenses: $0.00 b

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20

Defendant Summary Budget Report
Totals only of budget info for
defendant

P Basic Info Services Expenses

Claim Status

Documents

Conhiraation /

top of the

Basic Info

screen.

1. CIR/DIST/DIV.CODE
0101

2. PERSON REFRESENTED
Jebediah Branson

[VOUCHER NUMBER

3. MAG. DKT/DEF NUMBER 4.DIST. DKT/DEFNUMBER

1:14-CR-08803-1-AA

5. APPEALS. DKT/DEFNUMBER

6.OTHER. DKT/DEF NUMBER

Tab headings
appear at the

7.IN CASE'MATTER OF(Case Name) 8. PAYMENT CATEGORY

[Felony (including pre-trial diversion

9. TYPE PERSON REPRESENTED

10.REPRESENTATION TYFE

110 Main Street
San Antonio TX 78210
[Phone: 210-833-5623

JUSA v. Branson of atlesed felony) Adult Defendant Criminal Case
11. OFFENSE(S) CHARGED

15:1825.F INSPECTION VIOLATION PENALTIES

12. ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER

|Andrew Anders - Bar Number: 123435 [[]A Associate [[]€ Co-Counsel

[]¥ Standby Counsel

[Prior Attorney's Name
|Appointment Dates

14. LAW FIRM NAME ANDMAILING ADDRESS

Albert Albertson
[Date of Order
3/3/2014

Repayment [ | VES [7]NO

[]F Subs for Federal Defender [/] O Appointing Counsel
[]P Subs for Panel Attorney || R Subs for Retained Attorney

[Signature of Presiding Judge or By Order of the Court

Nunc Pro Tunc Date

Payment Info

Preferred Payee | Andrew Anders Vv

Andrew Anders
SSN/EIN: ***-**.6789
123 Legal Blvd. South
AnyTown, DC

12345 -USA

Phone: 888-555-4000
Fax: 888-555-4001

screen.

«First | [ <Previous |[ Next> |[ Last» | [ save |

[ pelete Draft |

Notes:

Audit Assist

A progress bar
appears at the
bottom of the

To avoid data loss, frequently save any entries made to a voucher.

To delete a voucher, click Delete Draft at any time prior to submitting it.

To check for warnings or errors in the document, click Audit Assist at any time.
To navigate, use the tab headings or progress bar
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Entering Services

Line-item time entries should be entered on the Services tab. Both in-court and out-of-court time should be recorded
on this tab. The expectation is that time is to be entered in eVoucher daily or close to daily.

Click the Services tab or click
Next, located on the progress
bar.

Basic Info ) Services Expenses Claim Status Documents Confirmation

Services

Date - 55 Description
Service Type ' B *

meseen) [ e L | *
Hours [ |+ at$126.00 per hour. Add

* Required Felds

Service Type Date Description Hrs Rate Amt]|

Reports

Defendant Detail Budget Report
Detail budget info for defendant

Form CJA20

Defendant Summary Budget Report
Totals only of budget info for No data|
defendant

[ «First ][ <Previous ][ Next> |[ Last» | [ save | [ DeleteDraft |

Enter the date of the service. The
default date is always the current

date. You may type the date or Services ‘
click the calendar icon to select a Date l - =) ol
4

date from the pop-up calendar. Service Type Tune 2014

Doc.#(ECF) || = Su Mo Tu We Th Fr Sa
1> Fi 203 = s et

Hours

* Required Felds ’
» 15 16 17 18 19 20 21

» 22 23 24 25 26 27 8 i
» 29 30 1 2 . - 5 '

Service Type é . = X . 11 17 ‘
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Entering Services (cont’d)

Click the Service Services
Type drop-down Date 6/11/2014 | = ) Descrpbon
arrow and select the Service Type || |
service type. Doc.# (ECF) | 'n Court Services ‘
a. Arraignment and/or Plea ’\
Hours
Note: b. Bail and Detention Hearing
* Required Felds
X ¢. Motion
You may add dates in any order. You
d. Trial

can sort in chronological order at any

i Service T €
time. VPCH e. Sentencing Hearings

Enter hours of

20

service in tenths First appearance and

of an hour. Service Type  a. Arraignment and/or Plea v . arraignment of Defendant.

Doc. # (ECF) Pages ' ‘
Hours T 0.5)% 2t $126.00 per hour. Remove

T Required Feds

Enter a detailed
description.

Note: Youmay addtimeinany order. Click an entry to edit.

Click Add.

The entry will be added to the voucher and appear at the bottom of the Service Type section.

Services
Date sizo1s |+ 28 Desaipton [ -
| " |

Doc. = (ECF) 1 paes ' L _{§
Hours = at$126,00 per hour, Rermave

® Required Falds

Click Save.

Service Type Date Description Hrs  Rate Amt
B, Arragneant and/or P 06/11/2004  Frst appaarance and arragnesnt of Dafendant 05 126,000 E3.00

1 P&ldl(libﬁl

| aFrst || <Previous || Mext> || Last» | | Save | | Delete Oraft |

Note: Ifyou click the Date header, entries will be sorted by date.
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Entering Expenses

Click the Expenses tab or click Next, located on the progress bar.

Basic Info Services > Expenses |» Claim Status  Documents . Confirmation
Expenses
Date 6/12/2014 | =i Description
Expense Type ‘ = ; %
Miles [ ] ats0.5600 per mile. *

Amount Add Remove
[ ] | I

* Required Fields

Expense Type Date Description Mile Rate Amt
No data
[ « First || < Previous H Next > ]| Last » | I Save ] [ Delete Draft |

Click the Expense Type drop-down arrow ExPenses

and select the applicable expense. Date 6/12/2014 | ==
Expense Type | | v '1
Miles Travel Miles
Amount Travel Misc.

* Required Fields Fax

ﬁ Long Distance Charges
; Photocopies
: Typel Postage

Other Expenses

| «First || < Previous || Next> |[ Last» |
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Entering Expenses (cont’d)

If Travel Miles is selected, enter the round trip mileage.

Enter a detailed description in the Description field.

Expenses

Date I?/TZ]ZOT] . ﬂ Description Travel to and from Court]

Expense Type  Travel Miles A A

viles * 2t$0.5600 per mile. :
Amount I Add l Remove

* Required Fields

Expense Type Date Description Mile Rate 3
No data
| «First || <Previous || Next> || Last» | [ save | | Delete Draft |
Click Add.

The entry is added to the voucher and appears at the bottom of the Expense Type section.

Expenses

Date [ors2r2014_] =2 Descripion

Expense Type i

Miles [ ]= at$0.5600 per mile. 3

-

* Raquired Figlds

Expense Type Date Description Mile Rate Amt
Travel Miles DE/12/20... Travel to and from Court 20 05800 11.20]
1 Page 1 of 1 (1 items)
|_=First |[ <Previous |[ Next> |[ Last» | [ save | |_Delete Draft |
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Entering Expenses (cont’d)

Note:

e If you choose photocopies or fax expenses, indicate the number of pages and the rate charged per page.

e Remember to click Add after each entry.

e Click an entry to edit.

Expenses

owe (o |+ Descrpton

Expense Type ks

Miles at $0.5600 per mile. 1

Amount - Add Remove
— I I

* Required Fields

Photocopies 06/12/20... Copies - 100 pages @ .15 per page 0 0 15.00
Travel Miles 06/12/20... Travel to and from Court 20  0.5600 11.20
1 Page 1 of 1 (2 items)
| «First || <Previous || Next> || Last» | | save | Delete Draft

m Click Save. Note: Ifyou click the Date header, entries will be sorted by date.
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Claim Status

Click the Claim Status tab or click Next, located on the progress bar.

Enter the start date from the services or expenses entries, whichever date is earliest. If need be, go back
to the Expense and Service section, and click the Date header to sort showing the earliest date of

service. The end date should be entered in the same manner.

Claim Status

I sartDate  |6/11/2014 |~ End Date 61202014 | = -1 |
Payment Claims
() Final Payment

@) InterimPayment (payment #) =
) Supplerrental Payment

() Withholding R eturn Payment

** Reminder: Please select the appropriate daimstatus.

1. Have you previoudy applied to the court for compensation andfor reimbursement for this case? ®) Yes No
If Yes, were you paid? ®) Yes Na
2. Other than from the Court, have you, orto your knowledge has anyone else, received payment O Yes (@ No

(compensation or anything of vale)from any other source in connection with this represent ation?

* Required Fields

[«First_|[ <Previous |[ Next> |[ Last» | [ save | | DeleteDraft | [ Audt Assist_|

In the Payment Claims section, select the payment claims type.

Final Payment is requested after all services have been completed.
Interim Payment allows for payment in segments as ordered by the court. If using this type of

payment, indicate the number of this interim payment.
After the final payment has been submitted and paid, Supplemental Payment may be

requested due to a missed or forgotten receipt or for services that may have occurred after

case closing.

Answer all the questions regarding previous payments in this case. If further explanation is required
please add a note in the attorney/public notes section on the confirmation tab or add a PDF document to

the documents tab, if needed..

Click Save.
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Documents

Attorneys (as well as the court) may attach documents. Attach any documentation that supports the voucher, i.e., travel
or other expense receipts, orders from the court, or letter of explanation for exceeding 45-day submission deadline.

To add an attachment, click Browse to locate your PDF

file.
Note:
All documents must be submitted in PDF format and
Enter a brief detailed description of the must be 10 MB or less.
attachment. (i.e. Court Order signed 1/2/2017
(Doc. 25))
B Click Upload.

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)
Fie G:\AO\eVoucher\CJA eoi Browse...

Description [Copies of receiptd x|

The attachment and description are added to the voucher and appear in the bottom of the Description section.

Supporting Documents

File Upload (Only Pdf files of 10MB size or lesst)

File Browse...
Description | |
Description Delete
Copies of receipts Dalats Vigw

| «First || <Previous || MNext> || Last» |

B Click Save.

CJA eVoucher | Version 6.3] District of Arizona | May 2020
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Signing and Submitting to Court

When you have added all voucher entries and reviewed each of the tabs for accuracy, you are ready to sign and submit
your voucher to the court.

Click the Confirmation tab or click Last on the progress bar.

The Confirmation tab appears, which reflects all entries from the previous tabs.

Confirmation
1. CIR/DIST/DIV.CODE 2. PERSON REPRESENTED {'OCC'H'ER NUMBER
101 |iebediah Branson
3. MAG. DKT/DEF NUMBER 4. DIST. DKT/DEF NUMBER 5. APPEALS. DKT/DEF NUMBER 6. OTHER. DKT/DEF NUMBER
1:14-CR-08805-1-AA
7.IN CASE/MATTER OF(Case Name) 8. PAYMENT CATEGORY 9. TYPE PERSON REPRESENTED 10.REPRESENTATION TYPE
JSA v. Branson [Felony (including pre-trial diversion |, 41, 1yogandant |Criminal Case
Jof alleged felony)

TL OFFENSE(S) CHARGED

15:1825.F INSPECTION VIOLATION PENALTIES

12. ATTORNEY'S NAME ANDMAILING ADDRESS 13. COURT ORDER

Andrew Anders - Bar Number: 12345 []A Associate []€ Co-Counsel

;;2 _}mh“‘ 5”;_’;{ Sie [ Subs for Federal Defender [] O Appoiting Couusel
Antonio 782 2

e 10551555 []P Subs for Panel Attorney [ ] R Subs for Retained Attorney

[]¥ Standby Counsel

14.LAW FIRM NAME ANDMAILING ADDRESS
[Prior Attorney's Name

Andrew Anders TIN: ***.#*.6780 [Appointment Dates
123 Legal Blvd. South [Signature of Presiding Judge or By Order of the Court

AnyTown DC 12345 USA Albertson "
o IDate of O Nunc Pro Tunc Dat
[Phone: 888-535-4000 idae Ol fanc Pro Tunc Date

[Fax: 888-555-4001 Reperment CJVES [ZIN0

CLAIMS FOR SERVICES AND EXPENSES FOR COURT USE ONLY

TOTAL .
HOURS ADJUSTED | ADJUSTED
CATEGORIES AMOUNT

cLaned | inen HOURS AMOUNT

15. | a. Arraignment and'or Plea 0. $63.
b. Bail and Detention Hearing
. Motion

d. Trial

e. Sentencing Hearings

£ Revocation Hearings

2. Appeals Court

| |b Other

REVIEW

Totals 0. S

16. | a. Interviews and Conferences

b. Obtaining and Reviewing Records
¢. Legal Research and Brief Writing
d. Travel Time

| [e-Tavestigative or Other Work

Totals

[Travel Expenses (lodging, parking, meals,
ileage, etc.)
s [Other Expenses (other than expert,
|'° lranscripts, etc)

GRAND TOTALS $89.20
(CLAIMED AND ADJUSTED) =
19 CERTIFICATION OF ATTORNEY FOR THE PERIOD OF SERVICE [20. APPOINTMENT TERMINATION DATE IF OTHER lz:. ‘CASE DISPOSITION

=

$1120

$15.00

AN CASE COMPLETION
FROM: 6/122014 TO: 6122014
b2 CLADMSTATUS ] Final Payment [] Interim Payment (%) [] Supplemental Payment

Have you Previously applied to the court for compensation and/or reimbursement for this? [] YES [ NO

Ifyes, wereyoupaid? [] YES [ NO

Other than from the Court, have you, or to your knowledge has anyone else, received payment (compensation of anything of value) from
any other source in connection with this representation? [] YES |[] NO  Ifyes, please attach supporting documentation

T Stear or affirm the truth or correctness of the above statements.

Signature of Attorney: Date Signed:

APPROVED FOR PAYMENT - COURT USE ONLY

32. OTHER EXPENSES
50.00 50.00
[24. SIGNATURE OF THE CHIEF JUDGE, COURT OF APPEALS (OR DELEGATE) Payment approved in |, -
|excess of the statutory dureshold amount

[30.OUT OF COURT COMP.
50.00

p4a. JUDGE CODE

Attention: The notes you enter will be available to the next approval level.

Public/Attorney
Notes

[] 1swear and affirm the truth or correctness of the above statements
Date:

[CFist_][ <Previous ][ Next> |[ Last» | [ save [ Delete Draft_|
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Signing and Submitting to Court (cont’d)

Verify the information is correct.

CJA eVoucher for Attorneys

Scroll to the bottom of the page. You may include any information to the court in the
Public/Attorney Notes field.

27

Select the check box to swear and affirm to the accuracy of the voucher. The voucher will automatically be

time stamped.

Attention: The notes you enter will be avaiable to the next approval level,

Public/ Attomey
Notes Motes

| Date: 6/12/2014 16:32:35 |

[v] I swear and affirm the truth or correctness of the above statements

0 Submit

[ <Fist ]| <previous || mext> |[ Last» | | save | [ Delete Draft |

Click Submit to send to the court. Your individual login and password will serve as your

electronic signature.

A confirmation page appears, indicating the previous action was successful and the voucher has been submitted for

payment.

Success

Your voucher has been submitted for payment. You will receive a notification if we need more detads,

Please keep the following voucher number for your own records:

0101.0000150

Back to:

Home Page

Appointment Page
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Signing and Submitting to Court (cont’d)

Click Home Page to return to the home page. Click Appointment Page if you wish to create an additional
document for this appointment.

The active voucher is removed from the My Active Documents folder and now appears in the My Submitted Documents
section.

To group by a particular Header, drag the column to this area. Seud\:[
Case Defendant Type Status
:14-CR-0 -AA- Jebediah Branson (= 1 CJA-20 Submitted to Court
St 06/12/2014 Claimed Amount: 89.20 Andrew Anders S 01010000150
End: 06/12/2014
115 CRO8505-AA- Jebediah Branson (= 1 CJA-20 Submitted to Court
St 03/03/2014 Clamed Amount: 778.40 Andrew Anders 0101.000000
Endt: 06/05/2014 4 lw‘“‘:mv ,
1:14-CR-08305-AA- Jebediah Branson (# 1) AUTH Submitted to Court
Start: 04002/2014 Claimed Amount: 1,000,00 Chemist, Toxicologist S 0101.0000002
End: 01/01/1900
1 Page 10of 1 (3items)
Notes:

e If a voucher is rejected by the court, it will reappear in the My Active Documents section and is
highlighted in gold.

Togroup by a partiaular Header, drag the colunn to this area. Search:
Case Defendant Type Status Date Entered
2:19-CR-01000-GMS- Sample Defendant (# 1) CA-20 - (RETURNED)  Voucher Entry 08/14/2019
Start: 05/16/2019 Qaimed Amount: 958.80 Sample Attorney ‘ 0970.0837633
End: 06/25/2019 " FINAL PAYMENT

e An email message generated by the system will be sent explaining what corrections need to be made.
The note will also appear in the Public/Attorney Notes section of the Confirmation tab.

e Make any necessary corrections and click submit to re-submit to the court.

e  You will automatically receive an email after the voucher has been approved and submitted for
payment.
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CJA-20 Quick Review Panel

When entering time and expenses in a CJA-20 voucher, the attorney may monitor the voucher totals using the quick review
panel on the left side of the screen. This allows you to track your compensation and request additional funds when
needed, in advance of exceeding the authorized funding.

The Services and Expenses fields tally as entries are entered the voucher. & CJA-20

Redirect Workflow

Link to CM/ECF

t 6/12/2014
O services: $63.00 =
(S Expenses: $26.20 =

Expand the item by clicking the down arrow (v) to reveal specifics. RS .

Arraignment and/or
Plea
Bad and Detention o
Hearing
Motion Hearings 0
Trial 0
Sentencing Hearing 0
Revocation Hearings 0
Appeals Court 0
Other 0
Totals 0.5

Out of Court Services
Service Hours
Interviews and
Conferences
Obtaining and
Reviewing Records
Legal Research and
Brief Writing
Travel Time
Investigative and 0
Other Work

Totals 0.0

© Expenses: $26.20

Travel
Expense Type
Travel Miles
Travel Misc
Totals
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Creating a New Authorization (AUTH) for Expert Services

When you are initially requesting a service provider, a new AUTH request should be made in eVoucher (without filing a
Motion and Order in CM/ECF). If you obtained an order prior to 7/23/18, you will also use this event for your order
submission.

Locate the Appointments section under the Appointments’ List on your home page. Click the case
number hyperlink to open the Appointments page.

Appointments Defendant

Defendant: Susie Sample-Defendant
Representation Type: Criminal Case

Order Type: Subs for Panel Attorney
Order Date: 02/01/18

Pres. Judge: Cindy K Jorgenson

Case Title: U.S. v. Sample Defendant
Attorney: Kerry Reynoldswrap

Adm./Mag Judge:
Case: 2:18-CR-01001-CK) Defendant: David Defendant-Sample
Defendant #:1 Representation Type: Criminal Case

Case Title: USA v Defendant-Sample Order Type: Appointing Counsel

t R Order Date: 02/01/18
A y: Kerry Reynoldswrap Pres. Judge: Cindy K Jorgenson

Adm.Mag Judge:

From the Appointment Info page, click Create next to AUTH.

Appointment Appointment Info
TV Coox [T FERs0N REFRISENTED GUCHIR NLALE

[irasse Sample Defendas:

4 DEST DT DEF NUMEER § AFFEALS DKT DEF NTMELR 6 OTHIR DKT DEF NUMBIR
P 15.CR-01000.1.CKS
8 FAVRENT CATECORY [# TYPE FERSON REFRESENTED 14 REFRESENTATION TVPE
IF dloary (mhoding pee-trl Svenson . .
ot ! § Adult Defendant [Cramumal Case
» 11 OITENSEGS) CRARGED
17A: 102 F COPYRIGHT LAWS
C te N v h 13 ATTORNTY § NAME ANDLAILING ADOKN 13 1 COURT ORDER
seate New Voucher . . [ DFedaral F Sulby o Fodura]
‘ A Anvociin € Co-Comanal
Create B s, 150 L Loarmed Conmial | |0 Apposaiing [ Fubs for R Sale, foe Ronmaned
- BT apetal Oy} Comssal Pamel Amsrse  Amsrse
Peute oo Rl 77—
Create — -
# wanscpt 1V Staad Commml
CIA-20 Create Prrise Litore s Name
Fagnadurs of Fravding Judgs oo By Ovien of b € curi
¢ § Bade
CIA-21 | e fots ot Quer s e Tns St
A oalion and Vo part b12018
- Reparmens | |VES [ 50
Create
Vouchers on Flle
To group by & particular Header, drag the column 12 the wes, Search: |
Defendant Type Status Date Entered
4 et Bepor 0-g S Campie Defendart AUTH Voudher Clessd 0307/2018
= Clamed Amount: 2,290.00 Iesseator g AT
Deetaded bucget info for defendant Aoproved Ampunt: 1.250.00
Suse Sample-Defendant (5 ATH Submitted 1o Court 030772018
. ~ Charned Amount: 3,000.00 Balstcs F anoses
Attorney Tme :
Report of sttorney me per case
{ncludes both submtied and not Sume Sample Detendant AUTH Submitted to Court 43072018
submitted data) Clmmed Amount: 2, 500,00 Irrvestgator S BR05TH
Ao tmert Beport St Sample Defendant | = ATH- 24 Voucher Entry 03302018
st of sl appointments per e Edt
attomey [(Attomey veew)
Sume Sampee Defencant CIA-20 Subemtted 1 Court 05/10,/2018
Clarmed Amount: 454.25 KTy Reyroidersg # BRLTRN
Suse Sample Defendant (5 (<781 voucher Closed 04/05/2018
Camed Amount: 2,000.00 W sermogen
Approved Amsunt: 1,000.00 -

1 Page 1of 1 (5 items)

The authorization opens to the Basic Info tab.
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Next, click Create New Authorization.

) Basic Info

Creating a New Authorization (AUTH) for Expert Services (cont’d)

Basic Info

101 T W ashington
Phoenix AZ 85003
[Phone: 602-322-7150

[T CIRDISTDIV.CODE |2 SENTED "OUCHER NUMBER
0970 DM cke\ Mouse
[ MAG, DKTDEF NUMBER |+ T DRI DEFNU 6.0 KT DEFNU
2: 17-CR 01000—1 -FIM
[ 1N CASEMATIER OF(Case Name) |5, PAY Y 3. N i3 10. SENTATION 1V
US v. Mickey Mouse Felon (ncluding pre-ral diversion 2 dult Defendant Criminal Case
G of alleged felony)
11, OFFENSE(S) CHARGED
10:2408 M DEFENSE CONTRACT RELATED FELONIES, CONTRACTORS
TATTORNEY S NAME AN G ADDRESS 13 COURT ORDER
[Kemy Re\noldsmap Bar Number: 42474 0O D Federal O F Subs for Federal

0 A Associate

O Y Stasddy Cosnsel

[Prior Attorner’s Name
Appointment Dates

14 LAW FIRM NAME AND MAILING ADDRESS

ate of Order
112017
Repaymest O YES @ NO

0 € Co-Counsel Defeader

Defender
O LLearned Counsel @ OAppointing O P Subs for Pasel O R Subs for Retained
(Capital Only) Counsel Attorney Attorney
O S ProSe O T Retaiged O USubsfor Pro o v 4 anvimiserative
Attormey Se -

iguature of Presiding Judge or By Order of the Court
E‘;zaSBwe

Nunc Pro Tunc Date

Authorization Type Selection

Create New Authorization
Use this button to create a new
authorization.

Request Additional Funds
Use this button to select an approved
authorization that you would like to
request additional funds for.

You can click the Create New Authonzabon button to create a new authorization request, or click the Request Additional Funds button to select
" to request additional funds for.

| «First || <Previous |[ Next> ||
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Creating a New Authorization (AUTH) for Expert Services (cont’d)

Complete the information in the blue section at the bottom of the screen. This includes the
following fields:

e Estimated Amount - amount requested or, if order previously obtained, total authorized in
order

e Basis of Estimate - list rate and number of hours requested

e Description - include description of service to be provided

e Service Type - select type from drop-down list

e Notes - include provider name or company name* (this will make selection from list easier for
future tasks)

Master Authorization Information

Order Date i
Nunc Pro Tunc Date ::E
Repayment L]
Estimated Amount $/ 3000.00 | =
Authorized Amount $ Deactivated
Basis of Estimate |$75/he for 40 hours
Investigative Services
Description
Service Type [ Investigator v =
Notes [John Doe Investigator ]
«First || < Previous || Net> || Last» | | save | | Delete Draft | [ Audit Assist |
e——
Note:

An initial AUTH is considered a “Master Authorization” (see above in purple).

*If you will be using more than one person (i.e. several different interpreters), do NOT list a name in
the Notes section.

Click Save.

Click the Documents tab or click Next, located on the progess bar.
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Creating a New Authorization (AUTH) for Expert Services (cont’d)

On the Documents tab, you will add your court order, if you previously obtained one. If this is a new request
without a previous order, fill out the document entitled AUTH AZD Supplemental Information in Support of
Request to Enlist Service Provider located on the court’s website:
http://www.azd.uscourts.gov/sites/default/files/cja/AZD%20AUTH%20Form.docx

This is also where you add any other relevant documents (i.e. CV/Resume/DPS Investigator ID card)
To add an attachment, click Browse to select your PDF file.

Step In the Description field, add a meaningful description of the attachments.
(i.e. AZD AUTH.Investigator.submitted 7.15.19; Investigator CV; Investigator DPS Photo ID)

MNote:

All documents must be submitted in PDF format and

Click Upload. must be 10 MB or less.

I OOI

$

Basic Info b Docu 1t Confi

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Browse
Upload
Description Delete View

Mo Anachments

The attachment and description are added to the voucher and appear in the bottom of the Description section.

Basic Info b Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10ME size or less!)

File Browse..
I S
Upload

Description Delete  View
Investigator DPS PI ID Card Delete Whew
AZD AUTH, Investigator. submitted 7.15.19 Delete Wissny
Investigator OV D Wi

| p— |
st | [<revos | heds || ests ] Delete Draft

 Re— |
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Creating a New Authorization (AUTH) for Expert Services (cont’d)

Click Save.

Click the Confirmation tab or click Next. The Confirmation tab will open. Review the information on
the Confirmation tab for accuracy. Add attorney notes, if any.

Select the check box to swear and affirm to the accuracy of the authorization. The authorization will
automatically be time stamped.

Artention: The rotes you enber will be avadable to the next approval level

Public/Attomey

~ 1 swear and affirm the truth or correctness of the above statements _
| Date: 6/5/2018 15:36:40 | 0 Submit
= First ” < Previous ” MNext > ” Last = ] [ Save ] I Delete Draft ‘| [ Audit Assest ]

E Click Submit to send to the court. Your individual login and password will serve as your
electronic signature.

A confirmation page will appear indicating the previous action was successful and the Authorization Request has been
submitted. Click Appointment Page if you wish to create an additional document for this appointment. Click Home
Page to return to the home page.

Success

This document has been submitted.

Please keep the following document number for your own records:

0970.0579401

Back to:
Home Page
Appointment Page

The Authorization Request will now appear in the My Submitted Documents section on the Attorney home page.

You will automatically receive an email when the authorization has been approved. You will then be able to create a
CJA-21 voucher.
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Creating a Supplemental Authorization (AUTH) for Expert Services
(Additional Funds)

A supplemental authorization request should be made in eVoucher when you have a prior AUTH request for funds in
eVoucher and you’re requesting additional funds for a service provider.

From the Appointment Info page, click Create
next to AUTH. Create New Voucher

o = |

Authorization for Expert ando
The authorization opens to the Basic Info tab. Services

Next, click Request Additional Funds.

» Basic Info

Basic Info

1. CIR DIST DIV.CODE [3 PERSON REPRESENIED "OUCHER NUMBER
10970 Dickey Mouse
T MAG, DR1DEF NUMBER [T DIST. DRIDEFNUMBER |5 APPEALS, DRIDEFNUMBER  [6.0 DRI DEF NUMBE
2:17-CR-01000-1-FIM
[7.IN CASEMATIER OF(Case Same) |5, PAYMENT CATEGORY |9, TVPE PERSON EN 10. SENTATION TVPE
US v Mickey Mouse Felony (including pre-trial diversion |, 4 1o dont Criminal Case
’ of alleged felony)

11. OFFENSE(S) CHARGED
10:2408 M DEFENSE CONTRACT RELATED FELONIES, CONTRACTORS

12. ATTORNEY S NAME AND MAILING ADDRESS 13. COURT ORDER
[Kemry Revnoldswrap - Bar Number: 42474 ds . . © D Federal O F Subs for Federal
101 W Washington D 0 CCo-Comstl, nogonder Defender
Phoenix AZ 85003 O LLearned Counsel 3 O Appointing O P Subs for Pasel O R Subs for Retained
[Phone: 602-322-7150 (Capital Ounly) Counsel Attorney Attorney
0 SProSe :nx"“"‘ ;: USabsforPro  , x 4 gmisistrative
O ¥ Staoddy Counsel

[Prior Attorner’s Name

[Appointment Dates
ignature of Presiding Judge or By Order of the Court
14, LAW FIRM NAME AND MAILING ADDRESS Ecnnsgﬂ S Bade
ate of Order Nusc Pro Tunc Date
1/12017

Repaymest O YES @ NO

Authorization Type Selection

You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Request Additional Funds
Use ¢ o S

| «rirst || <Previous || Next> |[ Last» | | Delete Draft | | Audit Assist |
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Creating a Supplemental Authorization (AUTH) for Expert Services (Additional
Funds) (cont’d)

Next, select the original “master” authorization for the service provider that the additional funds are
requested for so that it is highlighted. The selected AUTH will turn beige when selected.

Authorization Type Selection
You can click the Create New Authorization button to create a new authorization request, or click the Request Additional Funds button to select
from a list of approved authorizations that you would like to request additional funds for.

Create New Authorization I Please Select the Authorization to request additional funds for: I

Use this button to create a new

authorization. ID Number: 497579 Service Type: Investigator
eSO DL U1y Estimated Amount: $3,000.00

Request Additional Funds Authorized Amount: $3,000.00 Notes: John Doe Invastiator

Grand Total Amount: $0.00

ID Number: 497589 Service Type: Computer Forensics Expert

Order Date: 01/01/2017 "
Authorized Amount: $5,000.00 :ﬁ:;?‘;‘;;’“ﬁ:'ﬁféw

Grand Total Amount: $0.00

stton to select an approved

Complete the information in the blue section at the bottom of the screen. This includes the
following fields:

e Estimated Amount - additional amount requested or, if order previously obtained, total
additional funds authorized in order

e Basis of Estimate - list number of additional hours and rate

e Description - include description of service to be provided

e Service Type - this field is locked since its being attached to the prior AUTH selection

e Notes - include provider name or company name* (this will make selection from list easier for
future tasks)

Request for Additional Funds on existing Authorization

Order Date j
Nunc Pro Tunc Date =
Repayment
IEsﬂmated Amount $| 1125.00| = |
Authorized Amount % Deactivated
Basis of Estimate |$75/hr for 15 hours |
Investigative Services
T
Service Type Investigator e
"w_—h_tluhn Doe Investigator |
¢
«First | [ < Pravious |[ nNext> |[ Last» Delete Draft | [ Audit Assist

Click Create Authorization.

Note:
*1f you will be using more than one person (i.e. several different interpreters), do NOT list a name in the
Notes section.
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Creating a Supplemental Authorization (AUTH) for Expert Services (Additional
Funds) (cont’d)

When the Basic Info tab opens make sure that the page indicates that it is a “Request for Additional
Funds on existing Authorization” with a number. This is the number of the original authorization to
which this authorization will be linked. You may click the existing authorization number hyperlink to
view the original authorization in a separate tab. You should remember to close the newly opened tab
after viewing the AUTH, as having multiple tabs open in eVoucher can lead to unintended results.

Request for Additional Funds on existing Authorization 497579

Order Date E

Nunc Pro Tunc Date E

Repayment ]

Estimated Amount $ -

Authorized Amount $ Deactivated
Total Authorized $ 3000.00

Basis of Estimate |$?5fhr for 15 hours

Investigative Services

Description

Service Type Investigator el

Notes | John Doe Investigator |

«First || < Previous || Next> || Last» | [ save | | Delete Draft | | Audit Assist |
Click Save.

Click the Documents tab or click Next.

Step
8
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Creating a Supplemental Authorization (AUTH) for Expert Services (Additional
Funds) (cont’d)

On the Documents tab, you will add your court order, if you previously obtained one. If this is a new

supplemental request without a previous order, fill out the document entitled AUTH AZD Supplemental
Information in Support of Request to Enlist Service Provider located on the court’s website:

http://www.azd.uscourts.gov/sites/default/files/cja/AZD%20AUTH%20Form.docx

This is also where you add any other relevant documents (i.e. CV/Resume/DPS Investigator ID card)
To add an attachment, click Browse to select your PDF file.

In the Description field, add a meaningful description of the attachments.
(i.e. AZD AUTH.Investigator.submitted 7.15.19; Investigator CV; Investigator DPS Photo ID)

MNote:

All documents must be submitted in PDF format and

. must be 10 MEB or less.
Click Upload.

¥

Basic Info  » Doc Confi

Supporting Documents

File Upload (Only Pdf files of 10MB size or less!)

File Browse
| Description |
Upload
Description Delete  View

No Atachments

The attachment and description are added to the voucher and appear in the bottom of the Description section.

Basic Info  » Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or lessl)

File Browse
Descrioti
Upload

Description Delete  View

Irveestigator OPS P1 1D Card Dalate Wi

AZD AUTH, Investigator. submitted 7.15.19 Delete  View

Investigator OV Dalebe Mie
Click Save. —

[ [<rrevioss | [ o> ][ eis Delete Draf
—
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Creating a Supplemental Authorization (AUTH) for Expert Services (Additional
Funds) (cont’d)

Click the Confirmation tab or click Next. The Confirmation tab will open. Review
the information on the Confirmation tab for accuracy.

Select the check box to swear and affirm to the accuracy of the authorization. The
authorization will automatically be time stamped.

Aftention: The notes you enber will be svadable to the et Bpprova |,

Public/Attomey

« 1 swear and affirm the truth or correctness of the above statements
[oate: &/5/2018 15:36:%0 | 0 Submit
aFirst || <Previous || Net> || Lasts | | Save | | Dalsts Draft | | Auscie Assamt |

E Click Submit to send to the court. Your individual login and password will serve as your
electronic signature.

A confirmation page will appear indicating the previous action was successful and the Authorization Request has been
submitted. Click Appointment Page if you wish to create an additional document for this appointment. Click Home
Page to return to the home page.

Success

This document has been submitted.
Please keep the following document number for your own records:

0970.0579401

Back to:
Home Page
Appointment Page

The Supplemental Authorization Request will now appear in the My Submitted Documents section on the Attorney
home page.

You will automatically receive an email when the AUTH has been approved. You will then be able to create a CJA-21
voucher.
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Creating a CJA-21 Voucher (Service Provider Voucher)

From the Appointment page, click Create next to CJA-21. CIA-21

Authorization and Voucher for
and other Services

Create

The voucher opens to the Basic Info tab.

} Basic Info

Basic Info

1. CIR./DIST/DIV.CODE 2. FERSON REPRESENTED [VOUCHER NUMBER
0101 [lebediah Branson
3.MAC. DKT/DEF.NUMBER 4. DIST. DKT/DEF.NUMBER 5. APPEALS. DKT/DEF.NUMBER 6. OTHER. DKT/DEF.NUMBER
g 1:14-CR-08805-1-AA
T.IN CASENATTER OF(Case Name) [S PAYMENT CATEGORY |9 [YPE PERSON REPRESENTED | 10. REPRESENTAIION TYPE
0 = JUSA v. Branson Felony (including pre-trial diversion |Adult Defendant Criminal Case
jof alleged felony)

11. OFFENSE(S) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES

EXCESS FEELIMIT PRESIDING JUDGE MAGISTRATE JUDGE DESIGNEE 1
e Summary: $0.00 - $10,300.00 |Albert Albertson
Services DESIGNEE 2
Totals $0.00
Travel
Expere Tpe Arerts | | Authorization Selection
Travel Misc £0.00 | || You can click the Use Existing Authorization button to select from a list of approved authorizations, or dlick the No Authorization Required button
Totals $0.00 | || if under the statutory limit.
Expenses No Authorization Required
E:Qense Type A"?."'D"; If your voucher compensation is under
: = the statutory limit and does not require
Lon |DEstanc2lChiarges $0.00 prior authorization
Photocopies $0.00 .
Postage 0.00
OthergExm :O.DO Use Existing Authorization
Totals $0.00 Select this option to display and select
from a list of approved authorizations
for this appointment.
Tasks
Link To Appointment
Link To Representation

When submitting a CJA-21 Voucher, you have two options from which to choose under the Authorization Selection
section.

a

If the request does not require advance
. q . q . . . No Authorization Required
authorization ($900 or less in services), click If your voucher compensation is under

No Authorization Required. the statutory limit and does not require
prior authorization.

If you have a previous authorization received Use Existing Authorization
through an order from the court, click Select this option to display and select

. ae . from a list of approved authorizations
Use Existing Authorization. P - L

CJA eVoucher | Version 6.3] District of Arizona | May 2020



Creating a CJA-21 Voucher (cont’d)
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If you click Use Existing Authorization, an Associated Authorization list appears.

Select the authorization you wish to use
so it is highlighted in color. You cannot
continue until it is selected.

The service type automatically fills in
based on the authorization selected. If no
authorization is being used, click the
Service Type drop-down arrow and select
the service type.

Enter a brief description of the service
to be provided in the Description field.

From the Expert drop-down list,
select the expert. (*See Note below)
If the expert you select is not
authorized to use eVoucher, the
Voucher Assignment buttons remain
locked, indicating the attorney will be
responsible for filling the voucher
claim part.

If the expert selected is authorized to
enter expenses on their own voucher,
the Voucher Assignment buttons
unlock, indicating the expert can be
selected and can then fill in their own
services and expenses on the
voucher.

*Note:

Please Select the Associated Authorization

ID Number: 186

Order Date: 03/03/2014
Authorized Amount: $100.00
Grand Total Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: $5,000,000.00
Notes:

ID Number: 223

Order Date: 03/03/2014
Authorized Amount: $800.00
Grand Total Amount: $0.00

Service Type: Chemist/Toxicologist
Estimated Amount: $800.00
Notes:

New Voucher Information

Service Type Interpreter/Translator

Description

Voucher Assignment  ® Attorney O Expert

This indicates who will be responsible for filling the voucher dlaim part

Service Provider

You can search one of the service providers already in the system
OR. you can enter the required information for another provider

Expert v
Expert Info Charlene Campos

Details

I Create Voucher I

110 Main Street
San Antonio TX 78210 US
Phone: 210-477-2344

Voucher Assignment *

This indicates who will be responsible for fling the voucher daim part

Voucher Assignment (| Attorney @ Expert
This indicates who will be responsible for fling the voucher daim part

Only experts registered with the service type selected appear in the drop-down list. If you wish to submit a person

for approval, steps on how to add an expert are outlined on page 45.
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Creating a CJA-21 Voucher (cont’d)

E Click Create Voucher.

Notes:

e |If all information is not entered, you cannot advance to the next screen.

e If the expert you selected is authorized to use eVoucher, you are done at this point and may click Home
or logout.

o If the expert you selected is not authorized to use eVoucher, you must file the voucher on behalf of the
expert. The voucher appears in the My Active Documents section as submitted to attorney. You will
perform the second level of approval/submission by clicking the voucher, navigating to the
Confirmation page, and approving the voucher. The voucher then moves to the My Submitted
Documents section.
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Creating a CJA-21 Voucher (cont’d)

If you wish to submit a person as an expert, because their
name does not appear in the drop down list:

Leave blank the box for Expert in the

CJA eVoucher for Attorneys

44

Please Select the Associated Authorization

ID Number: 186

Order Date: 03/03/2014
Authorized Amount: $100.00
Grand Total Amount: $100.00

Service Type: Interpreter/Translator
Estimated Amount: £5,000,000.00
Notes:

ID Number: 223

Order Date: 03/03/2014
Authorized Amount: $800.00
Grand Total Amount: $0.00

Service Type: Chemist/ Taxicologist
Estimated Amount: $800.00
Notes:

drop-down list

New Voucher Information

Service Type Interpreter/ Translator V=

Fill in all required information on the
person you wish to submit for
approval.

Description

Voucher Assignment ® pttorney  Expert

This indicates who will be respensible for filling the voucher claim part

Service Provider

*You can search one of the service providers already in the system

Click Create Voucher. *See Note below. S8.you e enter the renyired information for another provider
Expert
1 Name Middle Name Last Name *

| | i

Email =
| |
Phone = Fax
| | | |
Address 1 = City
| | |
Address 2 State (U.5. Only=) Zip
| v
Address 3 Country®
| [UNITED STATES M

*Note:

Because the expert has not yet been approved by the court, you will see the following error on the created
voucher:

_{\ You cannot submit a voucher for an expert that has not been approved by the court.

You will also see the following under Payment Info on the CJA21 voucher:

Payment Info

This is a Pending Service Provider

LUITent INfOrmation on Fee:
Susie Sth TIN: 222.22-2222
401W Washington

Phoenix AZ 85003 US

Phone: 602-322-7200

When you type in provider information as shown above CJA staff are automatically notified of the request
to add the provider. CJA staff will contact the provider for the necessary documents needed to set the
provider up in eVoucher. You will be notified by email when that process is complete so that you can proceed
with completion of the CJA-21 Voucher.
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Entering Services

After Create Voucher has been selected, proceed with similar steps mentioned on the CJA-20 Voucher adding services,
expenses, claim status, and documents.

Note:

If you are submitting the voucher on behalf of the expert, you will need to approve the voucher twice. The first
submission is on behalf of the expert to you as the attorney. After first submission, the voucher will appear in your
“My Active Documents section as “Submitted to Attorney”. Open and go to confirmation tab, this second
submission adds the attorney approval of the services provided.

Click the Services tab or click Next on the progress bar.

In the corresponding fields, enter the date, units (hours), rate, and description._Attorneys
can summarize the attached invoice, they do not need to enter line item entries for service
providers. (See below). The Date can either be the first or last date of service from the

invoice.
Click Add.
Basic Info | Services Expenses Claim Status Documents Confirmation
Services
Date 11/3/2017 = Description
Units - *
Rate | J"
1 | Add |DRemove |
* Required Fields
To group by a particular Header, drag the column to this area.
Date Description Units Rate Amt
10/30/2017 Investigative Services performed (20 hours at $75/hr). See attached invoice. 200  $75.00 %1,500.0
10/30/2017 Travel performed (10 hours at $37.50/hr). See attached invoice. 100  $37.50 £375.00
| «First || <Previous || Next> || Last» | o [ Delete Draft | | Audit Assist |

Click Save.
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Entering Expenses

Click the Expenses tab or click Next, located on
the progress bar.

In the corresponding fields, enter the date, expense type, description, miles (if applicable) and
amount. Attorneys can summarize the attached invoice, they do not need to enter line item
entries for service providers. (See below). The Date can either be the first or last date of expense
from the invoice.

Click Add.
Expenses
o [sao |43 —
Expanse Typs LA
Miles at 50.5350 per mile. _‘\
Amount = | Add | Remove

* Required Fields

To group by a particular Header, drag the column to this area.

Expense Type Date Description Mile Rate Amt

Travel Miles 11/03/2017 | Travel Miles (200). See attached invoice. 200 | $0.535 5$107.00

Travel Misc. 11/03/2017 Hotel and Travel costs for 11/1/17 trip. See attached invoice and receipts. 0 50.000 §234.56
Click Save.

Note:
At any point, click Audit Assist and the system will search for any warnings or errors.
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Claim Status

Click the Claim Status tab or click

Next, located on the progress bar.

Enter the start and end dates,
making sure to select the
earliest date of service and/or
expense as the start date and
the last date of service and/or
expense as the end date. Make
sure the dates listed here match
the attached invoice.

Select an option in the Payment
Claims section. (See Note below)

Click Save.

Note:

CJA eVoucher for Attorneys

Documents Confirmation

Basic Info Services Expenses b Claim Status

Claim Status

[sunoau 61220014 | = I [(m’hte 1472014 | » _-J]
Payment Claims
® Fral Payment
[rter mPayment. (paymert #)

Swolermental Payment

Wehholding R eturmn Payment

** Rernder: Please select the approprate amstatis

[ Audt Asset |

| Sve I lDac'xOu".]

e Final payment is requested after all services have been completed.
e Interim payment allows for payment in segments. If using this type of payment, indicate the number of this
request. Interim payments must be authorized in an AUTH or an order.

o After final payment has been submitted, a supplemental payment may be requested due to a missed or

forgotten entry.
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Documents

Note:
Click the Documents tab or click
Next. All documents must be submitted in PDF format and

must be 10 MB or less.

Click Browse to select PDF files
to attach.

In the Description field, add a description of the attachment. (i.e. Invoice for Investigative Services

from 8/1/17 to 10/31/17; Doc 75.0rder Allowing Interim Payments for Investigator.filed 9/1/17;
Investigator DPS PI Photo ID) (See below).

Click Upload.

Basic Info Services Expenses Claim Status [ Documents Confirmation

Supporting Documents

File Upload (Only Pdf files of 10MB size or less?)

File Browse...
Description |
Upload |)
——
Description Delete View
Doc 75.0rder for Interim Payments for Investigator.filed 9/1/17 Delete i
Investigator DPS PI Photo ID Dalete Vit
Invoice for Investigative Services from 8/1/17-10/31/17 Delete Vi

P es— —
«First | [ < Previous w Last= | | Delete Draft | | Audit Assist |

The attachment and description are added to the voucher and appear in the bottom of the Description section.

Click Save.

Click the Confirmation tab or click Next.
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Signing and Submitting to Court

On the Confirmation tab:

Verify all information is correct
and that the Grand Total Notes
matches the attached invoice.

Attention: The notes you ender vl be avadable to the next approval level,
Public/ Attorney
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| 1 swear and affirm the truth or comectness of the above statements
Date: 6/15/2014 9:28:26

Select the affirmation check
box. This automatically time

[ =Frst [ <Previous |[ mest> |[ Last= | [[sae ] [ oedeteceaft |

stamps the voucher.

Click Submit.

O Submit

A confirmation screen appears indicating the previous action was successful and the voucher has been submitted. The

voucher is submitted next to the attorney for approval.

Click Home Page to return to the home page.

additional document for this appointment.

Note:

Click Appointment Page if you wish to create an

Success
This document has been submitted.

Please keep the following document number for your own records:

0970.0497592

Back to:
Home Page
Appointment Page

If you are submitting the voucher on behalf of the expert, you will need to approve the voucher twice. The first
submission is on behalf of the expert to you as the attorney. After first submission, the voucher will appear in your
“My Active Documents section as “Submitted to Attorney”. Open and go to confirmation tab, this second
submission adds the attorney approval of the services provided.

The case file appears in the My Active Documents section as Submitted to Attorney.

Select the voucher with the status of “Submitted to Attorney.”

To group by a particular Header, drag the column to this area. anch: |
Case Defendant Type Status Date Entered
2:17-CR-01000-FIM- Mickey Mouse ( 1) CIA-21 Submitted to Attorney 11/03/2017
Start: 10/30/2017 Claimed Amount: 2,216.56  Arizona Investiga. | 0970.0497592
End: 11/03/2017 Investigator FINAL PAYMENT
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Signing and Submitting to Court (cont’d)

Click on the Confirmation tab.

Verify all information on

page iS correct. Afterrtor. The rotes you errter el e avadatie 0 the next apcravl level
Pubic/Attomey
Notes
Certify the information by
Step selecting the certification
. K 1 1 certfy that I have reviewed the above
check box. This automatically ' information / Approve Q Reject
time stamps the voucher. T
| LT | T | TS | S S N ]

Click Approve. Your
individual login and
password will serve as
your electronic signature.

A confirmation screen appears indicating the previous action was successful and the voucher has been submitted to the
court.

Success

This document has been submitted.

Please keep the following document number for your own records:

Click Home Page to return to the home page. 0970.0497592
Click Appointment Page if you wish to create an
additional document for this appointment.

Back to:

Home Page
Appointment Page
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Creating an Authorization for Transcripts (AUTH-24, Transcript
Request)

(An Authorization 24 request in eVoucher should be made after you have submitted your transcript request (AO435
form) on CM/ECF.)

From the Appointment page, click Create next to AUTH-24.

H H H b Basic Info Documents Confirmation
The Authorization opens to the Basic Info page. A3
Basic Info
T CIR DIST DIV.CODE T FERSON REFRESENTED [OUCHER NUMBER.
70 fickev Mouse
3. MAG. DA T DEF NUMBER 1 DIST. DETDEF NUMBER T APFEALS. DAT DEF NUMBER ® OTHER. DKT/DEF NUMBER.
2:17-CR-01000-1-FIM
IV CASE MATTER OF(Case ame) 5. FAVAENT CATEGORY V. TYPE FERGON REFRESENTED 10 REFRESENTATION TVPE
N [Felony (including pre-trial diversion .
- Mickes Mo i ( 2y
US v. Mickey Mouse of allezed felony) Adult Defendant [Criminal Case
11 OFFENSE(s) CHARGED
10:2408.M DEFENSE CONTRACT RELATED FELONIES, CONTRACTORS
L ATTORNEY 5 NAME AND MAILTNG ADDRESS 13. COURT ORDER
ey Revnoldsorap - Bar Number: 42474 . . O D Federal 3 FSubs for Fedaral
401 W Washington © A Ausdue O CCatomamtl pppger Defender
[Phoenix AZ 85003 O LLearmed Coumal @ O Appointing O P Subs for Panel O R Subs for Retsined
[Phone; 602-322-T150 (Capital Ouly) Coumael Atiorser Amoraey
o 5Pra e ined O USSR o ¥ Admisisiratve
O ¥ Stndby Coumsel
[Prior Attorney’s Name
[\ppointmest Dates
of Presiding Jodge or By Order of the Court
14. LAW FIRM NAME AND MAILING ADDRESS [Bridzet 5 Bade
Date of Order unc Pro Tunc Date
112017
Reparment 0 YES @ NO
P fing Transcript Direct Appeal
To Be Used -
Proceeding To Be |OOD held 6/1/17; Sentencing held 9/1/17
il *
joned Case and ]
~Defendant :
Special Transcript vy
Handling None
Transcrigts [ prosecution Opening Statement [ prosecution Argument [ Prosecution Rebuttal
[[] Defense Opening Statement [[] pefense Argument [T 2ury tnstructions [ veir pire

’-II-_'-ln...‘L
« First | [ < Previous{|[ Next> [} Lests | [ save ] [Delete Draft | [tudit assist |
e

Under Proceeding Transcript To Be Used, enter the reason for the transcript request (i.e.
Appeal; Motion for New Trial, etc.).

Under Proceeding To Be Transcribed, enter the hearing type and date of hearing (i.e.
Change of Plea 6/1/17; Sentencing 9/1/17).

Under Special Transcript Handling, if you are requesting transcript in other than standard 30 days,
select appropriate turnaround time from drop down menu (Options are: 14-Day, Expedited, Daily,
Hourly, Realtime Unedited.) If option is selected, you must attach justification letter to the
Documents tab.

Under Transcripts, if you are requesting either opening statements, either arguments, rebuttal, jury
instructions or voir dire, select appropriate box. If option is selected, you must attach justification letter
to the Documents tab.
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Creating an Authorization for AUTH-24 Transcripts (cont’d)

Click the Documents tab or click Next, on the Note:

progress bar. All documents must be submitted in PDF
format and must be 10 MB or less.

52

Click Browse to select a PDF file to attach.

Step
8 Enter a detailed description (i.e. AO435 Form; Justification Letter for Daily Turnaround).

Basic Info / Documents Confirmation

Supporting Documents

Click Upload.

File Upload (Only Pdf files of 10MB size or lesst)

File Browse...

Descripion |

=)
R

Description Delete  View

AD43S Form Dalets Vi

Justification Letter Dalete Vidw

«First | [ < previous |[ Net> |[ Last» | [ save ] [ Delete Draft | [ Audit Assist |
The attachment and description are added to the voucher and appear in the bottom of the Description section.
B Click Save.
E Click the Confirmation tab or click Next, located on the progress bar.
A confirmation page will appear.
Attention: The notes you enter will be available to the next approval level.
Public/Attorney
Notes
Verify all information is correct.
1 swear and affirm the truth or correctness of the above statements
. . Date: 6/19/2014 9:28:36 ) Submit
Select the affirmation check box. .

«First | [ <Previous [ Next> |[ Last» | [[save ] [ Delete Draft

Click Submit. Your individual login
and password will serve as your
electronic signature.
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Creating an Authorization for AUTH-24 Transcripts (cont’d)

A confirmation screen will appear indicating the previous action was successful and the Authorization Request has been
submitted.

Success

This document has been submitted.

Please keep the following document number for your own records:
Click Home Page to return to the home page. 0970.0497596
Click Appointment Page if you wish to create an

additional document for this appointment.

Back to:

Home Page
Appointment Page

The AUTH-24 will now appear in the My Submitted Documents section on the Attorney home page.
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Approving a CJA24 Voucher (Court Reporter Transcript Request)

After submission and approval of AUTH-24, court staff will create the CJIA24 voucher for payment of the court
reporter. Once the court reporter has submitted the requested transcript to you, you will receive an email
notification that the CJA 24 voucher has been submitted to you for approval. You must approve the voucher to
acknowledge receipt of the transcript.

To approve a CJA 24

The voucher will appear in the “My Active Documents” section.

Select the voucher. The Case Defendant Type Status
: 2:15-CR-09933-FIM- Mickey Mouse [+ 1] ClA-24 brritted to Atto
voucher will have the status < o _ 7 Submitte ey
o ) . Ctart: 09/12/2015 Claimed Amount: 361,35 Linda Schroeder-Willis / 0970.0002418
of “Submitted to Attorney End: 06/12/2015

with a pen symbol

Click on the Confirmation tab.

Attention: The notes you enter will be available to the next approval level
Public/Attorney |
Notes

Verify all information is
correct.

" _Immfyplatlhavereviewedmeabove
et / Approve ||€D Reject

Date: 6/19/2014 9:43:24

Certify the information by
checking the box. This will <Frst | [ <prevous [ Next> [Tlaste | [T ] | |
automatically time stamp

the voucher.

Click Approve. Your
individual login and
password will serve as
your electronic signature.

A screen will appear indicating the previous action was successful and the CJA 24 has been submitted.

Success
Click Home Page to return to the home page. / s docamenthas beon acbrited.
C“Ck Appointment Page |f you Wish to Create Flease keep the following document number for your own records:
additional documents for this appointment. 0970.0449678
Back to:
Home Page

Appointment Page
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Creating a CJA-26 (Atty Request to Exceed Statutory Maximum)

This is a request and justification for attorney fees outside the statutory limits and should be made IN ADVANCE of
exceeding the limit in non-budgeted cases. If this is a budgeted case, please use Budget AUTH document rather than
CJA-26.

Fill out the Confidential Ex Parte Attachment to CJA26 approved by the judges located on the court’s website:
http://www.azd.uscourts.gov/sites/default/files/cja/Confidential%20Ex%20Parte%20Attachment%20t0%20C)
A%2026.docx

CJA-26
Statement for a Compens:
Excess of the Statutory

Compensation Maximum:

From the Appointment page, click Create next to CJA-26.

The voucher opens to the Basic Info tab.

CIA-26 » Basic Info Justification Documents Confirmation
Attomey Enter S——
Basic Info
L CIRDXST XV CODE T PERSON RIPRISENTID FOUCHIR NUMBER
- 25 P10t lebedul Braasce
Lk 20 QM/ECE 3 MAG. KT TXF NUMBER L DIST DKT D8F NUMBIR ¥ ATTEALS DAT DRF NUMBER & OTWIR TRT DEF NUMBER
il i :14.CR08805.1. A4 _ _
Voucher #: T IN CASLAATTER OF(Choe Name} | & PAYMINT CATEGORY 9 TYPE FERSON RIPRISENTID 16 REFRISENTATION TVPE
quest Date:1/1 L'SA v. Basce Felocry Gexlodiag pre-tris dveesion |, 4y egon fory forieninal Case
of alleged feleay)
T8 ORTENSE(5) CHARGED
15:1825 F INSPECTION VIOLATION PENALTIES
12 ATTORNIY S NAME ANDMAILING ADORESS 13 COURT ORDER
Andeew Andes - Bar Nomder: 12343 [ A Asssctate € CoConmal
110 M Servet ¥ Saba foe Foderad Defonder (/)0 Appointag Counsel
pae Aatosio TX 79210 |1 Subn for Pancd Anorney [ Subs e Rkaiand Aiterney
Gefercant [Phos: 210-333.4623 - ; Y
¥ Stasddy Conasel
Qefendant Detol Dodoes Report o
Detad budget info for defendant e Ak s o
e of Prasiting Jedge o0 By Ovder of e Connt
L LAW FIRM NAME ANDMAILING ADORESS e o et e D ke
332014
Regoyment | VIS [ NO
AmountRequested | “o)e Amount Approed
Pre Trial Mours | 0 Trial Hours 0 Sentencing Mous's | 0 Hours | 0 Hors | 0|
Mumber of Counts 0 Number of Co-Oefendants o
Other Perding Cases {
Mandatory Mewmum Found |

[Corst || <prevos |[ Next> || tasts | I | sove | I | Detete orae |

Enter the information required on the Basic Info screen. Please note that the amount requested is
the amount over the current statutory maximum or excess fee limit. (i.e. Statutory maximum is
$11,500 and you need an additional $5,000 for a case total of $16,500, then the amount requested
is $5,000.) Estimate your hours needed under Pre Trial, Trial, Sentencing, Other In-Court and Out-
of-Court.

CJA eVoucher | Version 6.3] District of Arizona | May 2020


http://www.azd.uscourts.gov/sites/default/files/cja/Confidential%20Ex%20Parte%20Attachment%20to%20CJA%2026.docx
http://www.azd.uscourts.gov/sites/default/files/cja/Confidential%20Ex%20Parte%20Attachment%20to%20CJA%2026.docx

CJA eVoucher for Attorneys | 56

Creating a CJA-26 Request (cont’d)

Click the Justification tab or click Next, located on the progress bar.

You need not fill out the Justification tab other than to reflect “See attached
document.” In Box 3.

Basic Info | Justification Documents Confirmation
Justification

3. Describe discovery materials (nature and volume) and/or discovery practices which are a notewarthy factor in the number of hours
claimed.

See attached document.

are El nutemrthy factor in the number of hours clalmed and WhICh wers drafted onglnalht fcr m\s case (do not |nc|ude standard\zed
motions, etc., unless content was modified significantty).

5. Summarize investigation and case preparation (e.g., number and accessibility of witnassas interviewed, record collection, document
organization) which are a noteworthy factor in the number of hours daimed.

6. Explzain, if noteworthy, impact on the number of hours claimed of investigative, expert, or other services used (CJA 21 voucher)

7. Describe whether any of the following client considerations are a noteworthy factor in the number of hours daimed and explain each:

communication with dient/family, language difference, accessibility of client, or other

8. Explain any expense (items 17 and 18 of the CIA 20 voucher) greater than $500

9, Explain any other noteworthy drcumstances regarding the case and the representation provided to support this compensation reguest.
Includs, .r’appﬂra\bt‘e (3) negubam with U5, atwmel/s office o!kwenﬁ]rm'm: agency; (B) complexity or novetty of legal issues and factual

by the e of the case; (o) manner in which duties were performed and'
knowledge, s.hﬂeﬁ‘icrewq;, ﬂ'ﬂﬁe&:rana\ﬁsrq mdjr.n:fgmﬂ'lt rﬁqwfea’m’arm’uﬁdby(mﬂm’ (&) nature of counsel’s practice and hardship or injury
resulting from the ion; and (¥) any v pressure of bime or other factors under which services were rendered.

«First_|[ < Previous |[ Next> |[ Last» | [ save | [ Delete Draft | [ Audit Assist

Click Document tab or Click Next, located on the progress bar.
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Creating a CJA-26 Request (cont’d)

Click Browse to select a PDF file to attach. This is
where you will attach the Confidential Ex Parte
Attachment to CJA-26, completed at Step 1.
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Note:

All documents must be submitted in PDF format and

mustbe 10 MB or less.

Step Basic Info Justification P Documents Confirmation
8 Click Upload. <
P Supporting Documents
File Upload (Only Pdf files of 10MB size or less!)
File Browse...
Description [
Description Delete  View
Requast to Excesd Stat Max.dated 10/1/2017 Dalste View
[ «rirst ][ <previous f] met> [§ Last» | save | [ Delete Dratt | [ Audit Assist |

The attachment and description are added to the voucher and appea

Click Save.

Click Confirmation tab or Click Next, located on the pro

The confirmation tab appears.

. . o i e
Verify all information is correct. s

rin the bottom of the Description section.

gress bar.

Amention: The netes you enter wil be swalabie i Bhe At aoprovl vl

Select the affirmation check box.

i 1swear and affim the truth or comectness of the above statensents
Date: FIA004 14: 534

O Submit

[ermst ][ crrevies |[ et > [ Laste ]

| see | | Delete Draft |

Click Submit. Your individual
login and password will serve
as your electronic signature.
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Creating a CJA-26 Request (cont’d)

A confirmation screen appears indicating the previous action was successful and the CJA-26 request has been submitted.

Success
This document has been submitted.

Please keep the following document number for your own records:

Click Home Page to return to the home page.
Click Appointment Page if you wish to create 0970.0497600
an additional document for this appointment.

Back to:

Home Page
Appointment Page

The CJA-26 now appears in the My Submitted Documents section.

You will automatically receive an email if/when the CJA-26 has been reviewed/approved. The email will indicate the
amount of funding approved.
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Creating a Budget AUTH

The Budget AUTH document type allows you to request additional attorney funds and/or to request service providers on
a budgeted case. Attorneys should coordinate the submission of this document with the circuit case budgeting attorney
and/or the court’s CJA Administrator. It is important to note that the Budget AUTH document DOES NOT create actual
authorizations. Service provider requests approved in the Budget AUTH still require an AUTH to be processed once the
Budget AUTH is approved.

Click the hyperlink for the correct case to access the Appointment Info page.

B My Active Documents

To group by a particular Header, drag the column to this area.

Search: ’_I

Case Defendant Type Status Date Entered
8:18-AP-02493-- Person170209 (# 1) BUDGETAUTH _ Voucher Entry 06/27/2019
Start: Claimed Amount: 0.00 & Cdi
End: -
1 Page 1 of 1 (1 items)
B Appointments’ List
Appointments Defendant

Case: 8:14-AP-03599
Defendant #: 1
= vs. Person88885

Attorney: andrew anders

Case: 8:17-AP-02189

Defendant #: 1

Case Title: United States vs. Person123121
Attorney: andrew anders
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Defendant: Person88885

Representation Type: Appeal of a Trial Dispostion
Order Type: Appointing Counsel

Order Date: 11/17/14

Pres. Judge: Test 08C+2

Adm./Mag Judge:

Defendant: Person123121

Representation Type: Appeal of a Trial Disposition
Order Type: Appointing Counsel

Order Date: 06/12/17

Pres. Judge: Test 08C-j16

Adm /Man Tudnes
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Creating a Budget AUTH (cont’d)

On the Appointment Info page, in the Create New Voucher section, click the Create hyperlink next to

BUDGETAUTH.

Home Operations Reports Links Help login

Appointment

In this page you will find a
summary about this
appointment, including a list of
vouchers related to this

appointment and links to create
new vouchers

Create New Voucher

AUTH Create
Authorization for Expert and other
Services

AUTH-24

Authorization for payment of
transcript

BUDGETAUTH
Authorization for Excess Atligeza

Fees and/or Expert and other
Services on Budgeted Case

Create

CJA eVoucher | Version 6.3| District of Arizona | May 2020

Appointn
[1. CIR/DIST/DIV.CODE

08AC
3. MAG. DKT/DEFENUMI

7.IN CASE/MATTER OF
[United States vs. Pers

[10. OFFENSE(S) CHARG
12:1457 M PENALTI
11. ATTORNEY'S NAME
landrew anders

1 Attorney St

[Pierre SD 57501
[Phone: 111-111-1111

1T T ATE TTDAS ATALIT A7
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Creating a Budget AUTH (cont’d)

On the Basic Info tab of the Budget AUTH, you must enter information in the Budget Phase/Stage
(i.e. Pretrial/Trial/Clemency, or One/Two, etc.) and Requested Additional Attorney Fees fields.
Optionally, in the Notes field, you can add notes that you would like to be viewed with the requested
amounts (you still have an opportunity to include notes on the Confirmation tab). If no attorney fees
are being requested in this request, you MUST enter $0 to submit the Budget AUTH.

AUTH | I Basic Info Authorization Request Documents Confirmation

Basic Info

1. CIE IS T DIV CODE * PERSON REPRESENTED [FOUCHER SUMBER
T = e Deefendant
T MAT. DET DET NUMDER L. DIST, DR T DLT NUMILR, F. APPLALS. DR T DT NUMBLR % OTIHLR. DR T DLE % UMBLE
2:18-CR-01000-1-GMS
7AW CASLALAT TER OF (Case Name) B FAVMENT CATLGORY ¥. TN FL PLRS0M REPRLSENTED 0. REPRESENTATION TNFE
Felony (mcluding pre-tnal diversion -
T " L
IUSA v. Sample Defendant b alleged feloy) |Adult Defendart Crminal Case
11. DFFENSE(S) CELARGED
[B:1324.F 8132401 WA i) and (a)(1BNi) - Transportation of an Nlegal Alien for Profit
13 ATTORNEY'S NAME AND AAILING ADDRESS 13 COURT DEDER
[Sample Ancaney - Bar Number: 00000 . - . 0 T Fedural o F Suka for Fedaral
HO1 W Sample Strest ! A Ameciare T Debiadir
[Phoenix AZ E3004 0 L Learnsd Couneel & 0 Appolacing 0 P Sabs far Pansl 0 K Suba far Betained
[Phone: 602-355-1234 - Fax {Capital Quly) Coeansl Amarmey Amarney
: O T Retained O USabsfarFrs
1 % ProSe Attars 5 [ X Admisbararive
Link T Respresentation 0 ¥ Staadby Counsel
[Frsar Antermess Name
ppeinment Dars
Reports - af Praciding Fadpe or By Order of the Coart
14. LAW FIRM ¥AME AND MAILING ATRESS [Debarab M Fine
Budget AUTH Form Report Jorwie af Cheder Mung Pro Tass Dwis
Bugdget ALITH Form Report a0
Repaymest O YES B NO
Order Date B
Budget Phasa/Stage [Pretrial J
Attorney Funding Information
Current Lation Limit 3 11, 500.00
Requested Additional Attormey Fees § 40,000.00 | = I
Authorized Addiional Attomey Fees  § -
Grand Total Authorized Attormey Fees % 11,500.00
Nobes |
[=frst || <Previous || Nest> ]| Last»
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Creating a Budget AUTH (cont’d)

On the Authorization Request tab, from the Service Provider Type drop-down list, select the service
provider(s) type you wish to use, if any. Any previous authorizations for that provider type display. Click
the previous authorization to add the additional amount requested, and then click Add. Note that the
provider request appears in the grid below. Continue to add service providers, and then click the
Documents tab when complete.

Basic Info p Authorization Request Documents Confirmation

Request For S

Service Provider Type

|Documents Examiner

4 Previous Authorizations for this Provider Type:

l

ID Number: 854057
Order Date: 07/18/2018
Authorized Amount: $1,000.00
Grand Total Amount: $1,000.00

Service Type: Documents Examiner
Estimated Amount: $1,000.00
Notes:

Previouly Authorized Amount $1,000.00

Additional Amount Requested 10000.00| =
Ad al A A zed

LICNOI
/ Add Remove

To group by a particular Header, drag the column to this area.

* Regquired Felds

Service Provider Type Previously Authorized Amount | Additional Amount Requested Description
Chemist/Toxicologist $0.00 $500.00 Chemist
Ballistics $0.00 $2,000.00

Note: If thereis no prior AUTH, you only need to enter an amount requested in the Additional Amount Requested
field.

Basic Info ¥ Authortzation Request Documents Confirmation

Request For Service Providers
Servioe Peowider Type Actourtant

* Previous Authorizations lor this Provider Type:
oy
O Frendogs AuthoRatons Mang
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Creating a Budget AUTH (cont’d)

On the Documents tab, upload any relevant documents, and then click the Confirmation tab.

Basic Info Authorization Request ) Documents Confirmation

Supporting Documents

File Upload (Onlv Pdf files of 10MB size or less!)
\

File
Description

o file selected.

MNo Attachments

MNote:

All documents must be submitted in PDF format and
must be 10 MB or less.

On the Confirmation tab, review and confirm that all information is correct as requested on the prior
pages. Inthe Public/Attorney Notes field, you can include any additional information to the court.
Select the check box to swear and affirm the accuracy of the voucher, which will automatically be time
stamped. Click Submit .

Attorney Funding Information

[Requested Additicnal Attorney Fees I $£100,000.00 [Cszrent Representation Limit £100,000.00
lAuthornzed Addisosal Amomey Fees
\Grand Total Authorized Amoeney Fees $100,000.00

INOTES

Requests For Service Providers

Additional Addicional

Service Provider Type ?":r'h Anthueiond Amount Amount Description

[ Requested Authorized
Chemist Toxacologast $0.00f $500.00 Chemist
| Baltstics $0.00f $2,000.00
Totals $0.00) $2,500.00
jOrder Date Numc Pro Tusc Date {Budget Phase Stage

initial
Signature of Attorney [Date Signed Requested Amount
andrew anders $102.500.00
Signature of Presiding Judge Date Signed Uudge Code Approved Amouat
Signatice of Chaef Judge, Court of Appeals(or Delegate) [Date Signed Uedge Code Approved Amoust
_ Attention: The notes you ener wil be avalable to the next approval level. =

Public/Attomey |
Notes ‘

1 swear and affirm the truth or correctness of the above statements

Date: 7/1/2019 14:59:3 0 Submit

[Cefst | [<Previous | [(Net> ] [last» ]
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Creating a Budget AUTH (cont’d)

A confirmation screen appears, indicating the previous action was successful and the Budget AUTH has
been submitted to the court. Click the Home Page hyperlink to return to the home page, or click the
Appointment Page hyperlink to create an additional document for this appointment.

Home Operations Reports Links Help login

Success
This document has been submitted.

Please keep the following document number for your own records:

08AC.0854055

Back to:

Home Page
Appointment Page
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Reports and Case Management

At the start of a case, it may be difficult for counsel or the court to know whether a case has the potential to exceed the
statutory maximum allowed for representation. It is required that counsel submit a CJA26 Request To Exceed Statutory
Case Maximum IN ADVANCE of exceeding the available funds. Retroactive requests are disfavored and may result in a
voucher reduction or denial.

Therefore, attorneys are encouraged to monitor the status of funds, attorney hours, and expert services, by reviewing
the reports provided in the CJA eVoucher program. This is especially important where there has been prior CJA counsel
appointed on a case. The case statutory maximum does NOT reset with each new appointment.

Items to remember:

e  Viewable reports appear on the left review panel when you are in a voucher.

) Each panel, depending upon which document you are viewing, will have different reports available.
(See Appointment page and Representation page on pages 60 and 61 for example)

e  Below each report link is a short description of the information provided by that report.

e  The main report is the Defendant Detail Budget Report.

Reports
Defendant Detail Budget Repart -

Attorney

Detailed budget info for defendant

Attorney Time

Report of attorney time per case
(includes both submitted and not
submitted data)

Appointment Report

List of all appointments per
attorney (Attorney wview)

You will find other accessible reports on the menu bar.

Reports Links Help

Home Operations logout

> Reports

Attorney Reports

Attorney Time
Report of attorney time per case (indudes both submitted and not submitted
data)

Appointment Report
List of all appointments per attorney (Attorney view)
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Defendant Detail Budget Report-Attorney

This report reflects the total amount authorized for this representation, any excess payment allowed, the vouchers
submitted against those authorizations, and the remaining balances.

The report provides the information in two sections: attorney appointments and authorized experts and other services.

Current statutory maximum or
ClA-26 and/or Budget AUTH

amount of excess fee limit (after =
CJA26 or Budget AUTH approval) Reguests for Add’] Funds
[Requested/Approved)

317-CR-08000-1-J1

Type of Representation: Criminal Case Document  Docunsnt Numbss mw“r: Amount Appreved
Budget Amourt Requested: Yy, 50.00 CIA26 DOT00BZZT 1 $5,612.40 420930
Budget Amount Approved: §15, 708,30 Tesal: 581240 $4.209.30
Caimed o mwows vewneme
Vouchar Dates oucner Faas Expenses Tetal Foss Expenses Tetal | Clhimstws Cocult
Voucher Info P
far previous = . — —
e [ Amomey: Gacrge Amormay (Apponsing Counse
EVEVANT o O3B | D500 CE0S33D 58360 214363 1315 = .Tap38 54344 40 514149 £1315 S445504 Final
Towl Claimedifpproved:  $4,58360 514363 $1315 03 S 514148 $13.15 $4499,04
Pending Approval 50.00 5000 5000 8000
Astornay: David Anormay [Subs for Panel Atormey)
Voucher Info CEAE01B 10 GUITA0NS | DOPODA31A1 | §1136200)  S51827)  S2I063) 1208050 Final
far current / Total Claimedibpproved:  ST1.362.00  SSIRZT|  S2M0063  $12,090.90 50,00 $0,00 0,00 50,00
counsel Ponding Approvad | $11,%2 00 S518.27 SN063 51209090

Attorney Voucher Grand Totals

Claimed Fee Amouunt Remaining
Fes Expéres Total Expenses wm;.d %m
Tranel Qehar Travel CriFer
Totsl Claired/Approved:  $15.84560  $661.50 s222.78)  ® $14148 $1218 04 $11,26490 $250

Pending Approval SN.3GZ00  S5NBET S20E3

This shows the total
available to current counsel

Column has been updated from Pending to
Claimed. The amount claimed on the voucher

will remain visible even after a voucher is Voucher Info will now display less any amount paid or
app_:rcued 1o allow attnme_qr t_n see what was Interim/Final and if approved pending payment for prior
claimed on voucher submission and what was by circuit, date approved by counsel. This amount is also
approved by the court. circuit will display less the amount billed on
current counsel’s pending
voucher.

*NOTE: Counsel may not

Approved column has been updated so that if shaw in order of

voucher is not submitted the voucher row will )
appointment 50 current
be blank. Once approved by the court the
e 4 will disol counsel should look at the
SMALTTE appraed Wil ClSray- total listed at the bottom of

all counsel listed.
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Defendant Detail Budget Report-Attorney (cont’d)

The service provider section has been similarly updated.

Voucher

Voucher Dates Number

Authorization Number: 0970.0662475

Specialty: Investigator
Vendor: Susie Privateye (Investigator)
07/02/2018 to 01/18/2019 | 0970.0672569
02/10/2019 to 02/22/2019 | 0970.0799600
03/04/2019 to 03/26/2019 | 0970.0809955
Total Claimed/Approved:
Pending Approval:

Authorization Number: 0970.0662475
Specialty: Investigator

Total Claimed/Approved:

Pending Approval:

Claimed
Fees Expenses
Travel Other

Amount Requested: $8,250.00

Total Fees Expenses

Travel

Amount Authorized: $7,500.00

$5,467.50 $506.88 $31.06 $6,005.44  $5,385.00 $606.88
$367.50 $0.00 $0.00 $367.50 $360.00 $0.00
$1,470.00 $83.52 50.80 $1,55432  $1,252.50 $83.52
§7,305.00 $590.40 $31.86 $7,927.26 §6,997.50 $590.40
$0.00 $0.00 $0.00 $0.00

Amount Requested: $8,250.00

AUTHORIZATION TOTALS

Amount Authorized: $7,500.00

Other

$31.06
$0.00

$0.80
$31.86

Total

$5,922.94
$360.00

$1,336.82
$7,619.76

Voucher Info
. Circuit
Claim Status Approved

Attorney: David Attorney

Interim 1
Interim 2

Interim 3

Attorney: David Attorney

e g

Claimed
Fees Expenses Total Fees Expenses
Travel Other Travel Other
$7,305.00 $590.40 $31.86 $7,927.26 $6,997.50 $590.40 $31.86
$0.00 $0.00 $0.00 $0.00
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Total

$7,619.76

After After Pending
Approved  and Approved
$502.50 $502.50



